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PART 1:
Control Panel Basics
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What is the Control Panel?

The Control Panel for a computer is essentially what it sounds
like. It is the place on your computer from where you can control
and change various settings.

From the Control Panel, you have access to everything from
computer’s security, to printers and other peripheral devices,
and even setting when your computer goes to sleep, using the
various options and sliders in the Control Panel.

A note about this e-book: The instructions and screen shots you see here are
shown for using the control panel on a PC computer with a Windows 7
operating system.
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How do | access the Control Panel?

Accessing the Control Panel couldn’t be easier! First, click the start
button in the bottom left hand corner of your screen. This is the button
that has the Windows logo on it.
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This will bring up the Start Menu. On the right hand side of the Start
Menu, you will find a button for the Control Panel. Click the button,
and you are in!
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So you’re in the Control Panel. Now what?

Once you have accessed the Control Panel, you will see various icons
representing different categories of options available to you for changing
settings on your computer. Let’s take these categories one at a time.

@vv\@ » Control Panel »

~ [ 4| [ Search Cantrol Pane ol

Adjust your computer's settings

v‘ Syste awd Secu ty User Accounts
9 mputer's statu

D # Change account type
Ba * upy P
Find a df  prol u

r\m k dIt net
d sks

h h negroup and sharing optio

Hardv aeawdSo nd

View devices and prin

Addadeuce

f.cﬁ LF.-'

Programs

‘u thg
\,thg
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PART 2:
System and Security

@Qv’@ » Control Panel »

v I‘, I | Search Control Panel

Adjust your computer's settings

System and Security
Review your computer's status
Back up your computer
Find and fix problems

" Network and Internet

@. View network status and tasks
“&&., Choose homegroup and sharing options

J Hardware and Sound
‘ View devices and printers
Add a device

Programs
Uninstall a program
Get programs

e §&

View by: Category ¥

User Accounts
@ Change account type

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

Clock, Language, and Region
Change keyboards or other input methods
Change display language

Ease of Access
Let Windows suggest settings
Optimize visual display




networlgpeeror

Computer Mysteries Revealed: The Control Panel

When you click on System and Security in the Control Panel, it will take
you to a list of the different System and Security control settings for your
computer. Many of these settings are difficult to understand, or
potentially harmful to adjust if you aren’t a professional. However, some
can be safely accessed and changed to suit your preferences.

i

o -
Q- vlq'? + Control Panel » System and Security »

- ‘ ‘yl [ Search Control Panet j ol

Control Panel Home

& System and Security
Network and Internet
Hardware and Sound
Programs
User Accounts

Appearance and
Personalization

Clock, Language, and Region

Ease of Access

‘iw Action Center

Review your computer's status and resolve issues '5' Change User Account Control settings

Troubleshoot common computer problems

ﬁ Windows Firewall
Check firewall status | Allow a pregram through Windews Firewall

System
S View amount of RAM and processorspeed | Check the Windows Experience Index
B Allow remote access | See the name of this computer | B Device Manager

Restore your computer to an earlier time

& Windows Update

) Tumn automatic updating on or off

\[Q Power Options

Require a password when the computer wakes
Change when the computer sleeps

s Backup and Restore

Back up your computer

Check for updates | View installed updates

Change what the power buttons do

Restore files from backup

% BitLocker Drive Encryption
i

Protect your computer by encrypting data on your disk | Manage BitLocker

A% Administrative Tools
Free up disk space

‘E‘:;' View event logs ‘E‘:;' Schedule tasks

Flash Player

Defragment your hard drive '?:3' Create and format hard disk partitions
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There are only four sections in this category that we are going to talk about.
These are, Action Center, System, Power Options, and Administrative Tools.
The rest of the sections are ones you want to steer clear of, as they should
only be handled by IT professionals. Making changes in any of the other
sections could potentially cause irreparable damage to your computer.

= - ST
@vv‘% v Control Panel v System and Security » - ‘4y| [ Search Control Panel ol

Control Panel H
T v& Act|01Ce1ter

tatus and resolve issues ‘E’;' Change User Account Control settings

# System and Security e
Trouble: h ot ¢ computer problems | Restore your computer to an earlier time

MNetwork and Internet
Hardware and Sound

s Allow a program through Windows Firewall

irewall statu
Programs
User Accounts d m
e SR AN and pro speed Ch ck the Windows Experience Index

Appearanca and '?;‘ Allow remote access See the name of th mputer "\’;' Device Manager
ersonalization : :
Clock, Language, and Region £r)
B fems | utomatic oy sig) on or off | Check for updates | View installed updates
3 I
r

cmputr:r wakes | Change what the power buttons de

% cr\,pno n
rypting data on your disk | Manage BitLocker

ent your hard drive 'f‘:;' Create and format hard disk partitions
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Under the Action Center, there is an option for “Troubleshoot
Common Computer Problems”. Clicking on this will take you to a list
of automated troubleshooting assistance features.

@vvlffb v Control Panel » System and Security »

Control Panel Hi .
T Action Center

# System and Security

1 Review your . and resolve issues
roubleshoot common computer problem

Network and Internet

Hardware and Sound
Check firewall status
Programs

System

User Accounts

LN
Appearance and

Personalization

Clock, Language, and Region ':J
Ease of Access

Power Options

=| Free up disk space
'fi' View event logs

Flash Player

View amount of RAM and processor speed
) Allow remote access

\[Q Require a password when the computer wakes
Change when the computer sleeps

a@ Backup and Restore

Back up your computer

Ay Administrative Tools
b
Ld

Windows Firewall

'\‘;' Change User Account Control settings
Restore your computer to an earlier time

Allow a program threugh Windows Firewall

Windows Update

=l Turn automatic updating on or off

Restore files frem backup

© % BitLocker Drive Encryption
h

Protect your computer by encrypting data on your disk

Defragment your hard drive
'fi' Schedule tasks

See the name of this computer

Check for updates

Check the Windows Experience Index

'\';' Device Manager

View installed updates

Change what the power buttens do

Manage BitLocker

'{i‘ Create and format hard disk partitions
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This is one section of the Control Panel that doesn’t involve making
actual changes to your settings, but it is a good first step to try
when something on your computer isn’t working.

@\J'“E » Control Panel » All Control Panel items » Troubleshooting

- ‘ +5 ‘ | Search Troubleshooting p o

Control Panel Home

View all

View history

Change settings

Get help from a friend

See also
Action Center
Help and Support

Recovery

Troubleshoot computer problems

Click on a task to automatically troubleshoot and fix common computer problems. To view more troubleshooters, click on a category or use the Search box

= Programs
Run programs made for previous versions of Windows

Hardware and Sound
'5' Configure a device | Use a printer '?i' Troublesheot audio recording
'5' Troubleshoot audio playback

Network and Internet
Connect to the Internet | Access shared files and folders on other computers

Appearance and Personalization
'5' Display Aerc desktop effects

.| System and Security
Fix problems with Windows Update | Run maintenance tasks '?;‘ Improve power usage
Check for perfformance issues

Get the most up-to-date troubleshooters from the Windows Online Troubleshooting service

13
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For example: If you are having trouble with audio playback on your
computer, you could click on “Troubleshoot Audio Playback” under
Hardware and Sound, click “Next”, and it will automatically detect and
attempt to resolve any audio playback issues.

@vvlﬁ v Control Panel » All Control Panel ltems » Troubleshooting - | &,l [ Search Troubleshooti g Je)

Control Panel Home
Troubleshoot computer problems

View all Click on a task to automatically troubleshoot and fix commen computer problems. To view more troubleshooters, click on a categery or use the Search box.
View history

Change settings Programs

Get help from a friend Run programs made for previous versions of Windows

‘5}] Hardware and Sound

B Cop e a printer '?:,f' Troubleshoot audic recording
-y

¥ Troublesheot audio playback

@ Network and Internet

Connect to the Internet | Access shared files and folders on other computers

Appearance and Personalization
'i\g' Display Aerc desktop effects

System and Security
Fix problems with Windows Update | Run maintenance tasks '5' Improve power usage
Check for perfermance issues

See also
Action Center
Help and Support

Recovery Get the most up-to-date troubleshooters from the Windows Online Troubleshooting service

14
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Under the System section, the only links you should be concerned with
are “View amount of RAM and processor speed” and “See the name of
this computer”. Clicking on either of these links will bring you to the
same screen, called the Computer Information Screen.

@\._/'“.? v Control Panel » Systermn and Security » - | 3 | ‘ Search Control Panel o

Control Panel Home

‘w Action Center
\ Review your computer's status and resolve issues | B Change User Account Control settings

* System and Security o
Troubleshoot commen computer problems | Restore your computer to an earlier time

MNetwork and Internet

Hardware and Sound ﬁ Windows Firewall
[ 1
e

Check firewall status | Allow a pregram through Windows Firewall
Programs

| System
View amount of RAM and processor speed | Check the Windows Experience Index
@Allcw remote access | See the name of this computer | g Device Manager

User Accounts

Appearance and
Personalization

Clock, Language, and Region l& ‘ Windows Update
-~ Turn automatic updating on or off | Check for updates | View installed updates

\1; Power Options

Require a password when the computer wakes | Change what the power buttons do
Change when the computer sleeps

a& Backup and Restore

Back up your computer | Restore files from backup

Ease of Access

% BitLocker Drive Encryption
h

Protect your computer by encrypting data on your disk | Manage BitLocker

A4 Administrative Tools
Free up disk space | Defragment your hard drive | B Create and format hard disk partitions
'5' View event logs '&' Schedule tasks

Flash Player

Computer Mysteries Revealed: The Control Panel
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The Computer Information screen contains all of the system information for
your computer, such as your computer name, amount of RAM, type of
Operating System, etc. While there are no settings to adjust on this screen,
the information contained here is invaluable to any technician who is trying
to work on your computer.

P - - - . .
@‘\__/.-vl:g v Control Panel » System and Security » System - |¢,| [ Search Control Panel ol

Contrel Panel Home . .. .
View basic information about your computer

& Device Manager Windows edition
1% Remote settings Windows 7 Ultimate
[ System protection Copyright 2009 Microsoft Corporation. All rights reserved.

'?:;‘ Advanced system settings

System
Rating: Bt Windows Experience Index
Processor: Intel(R) Core(TM)2 Duc CPU E7500 @ 2.93GHz 293 GHz
Installed memory (RAM): 200 GB
System type: 32-bit Operating System
Pen and Touch: Mo Pen or Touch Input is available for this Display

Computer name, domain, and workgroup settings
Computer name: ND-CPU- I '?:,f‘Change settings
Full computer name: ND-CPU- N etworkDepot HQ
Computer description:

See also Domain: MetwerkDepot.HQ
Action Center

Wit ik Windows activation

Performance Information and Windows is activated

Tools Product ID: 00426-068-4 I Chanoe product key

T, S
genuine’

Microsoft
software

Pro-Tip: If your Operating System is new enough, you can use the keyboard command “Windows Key +

Pause/Break Key” to instantly access the Computer Information screen.
16
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The Power Options section has a lot of settings available to you that can be
safely changed. However, while pressing buttons and moving sliders is fun, if
you change the power settings without knowing exactly what effect they will
have, you could cause your machine to begin acting erratically.

-
@vvl‘ﬁa v Control Panel » System and Security »

- ‘ $,| | Search Control Panel 2

Control Panel Home

# System and Security
Network and Internet
Hardware and Sound
Programs
User Accounts

Appearance and
Personalization

Clock, Language, and Region

Ease of Access

. Action Center
Review your computer's status and resolve issues | Byl Change User Account Control settings

Troubleshoot common computer problems | Restore your computer to an earlier time

Windows Firewall

Check firewall status | Allow a program through Windows Firewall

i & System
S View amount of RAM and processor speed
[ Allow remote access

Check the Windows Experience Index
See the name of this computer | B Device Manager

:-] Windows Update

Turn autematic updating on or off

g9 Power Options
%, FRequire a password wieithe computer wakes

ange e ecomputer sleeps

a& Backup and Restore

Back up your computer

Check for updates | View installed updates

Change what the power buttons do

Restore files from backup

% BitLocker Drive Encryption
¥

Protect your computer by encrypting data on your disk | Manage BitLocker

A% Administrative Tools
Free up disk space | Defragment your hard drive
‘5' View event logs ‘5' Schedule tasks

Flash Player

'&' Create and format hard disk partitions

17



networlgpeeror

Computer Mysteries Revealed: The Control Panel

One example of an options available to you in this section is the ability
to set a password that will be required when your computer wakes up
from the “Sleep” state. To do this, click on the link “Require a

password when the computer wakes”.

X
@vvlﬁ » Control Panel » System and Security »

- | ‘,l | Search Control Panel

Control Panel Home

# System and Security
Network and Internet
Hardware and Sound
Programs
User Accounts

Appearance and
Personalization

Clock, Language, and Region

Ease of Access

Action Center
Review your computer's status and resolve issues | ) Change User Account Control settings
Troubleshoot commen computer problems | Restore your computer to an earlier time

ﬂ Windows Firewall
Check firewall status | Allow a program through Windows Firewall

Wy System
= View amount of RAM and processor speed | Check the Windows Experience Index
#) Allow remote access | Seethe name of this computer | ® Device Manager

I ] Windows Update

Turn automatic updating on or off = Check forupdates | View installed updates

\LQ Power Options

Require a password when the computer wakes | Change what the power buttons de
Change when the computer sleeps

s Backup and Restore

Back up your computer | Restere files from backup

% BitLocker Drive Encryption
L]

Protect your computer by encrypting data on your disk | Manage BitLocker

A% Administrative Tools )
Free up disk space | Defragment your hard drive | B Create and format hard disk partitions
'5' View event logs '&' Schedule tasks

Flash Player

18
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This will take you to a screen where you can control what happens when
the power button on your computer is pressed, and when the sleep
button on your keyboard is pressed (if you have such a button on your

keyboard).

Below those options, there is a section to choose whether or not you
would like to enable password protection on wakeup.

o - " -
g, vl@ » Control Panel » Hardware and Sound » Power Options » System Settings
Ry

[ 43| [ Search Control Panet ol

) Change settings that are currently unavailable

Define power buttons and turn on password protection

Choose the power settings that you want for your computer. The changes you make to the settings on this
page apply to all of your power plans,

Power button settings

Password protection on wakeup

(@ Require a password (recommended)

When your computer wakes from sleep, no one can access your data without entering the correct
password to unlock the computer. Create or change your user sccount password

Don't require a password

SWOr
When your computer wakes from sleep, anyone can access your data because the computer isn't
locked.

19
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If you choose to require a password, which is recommended, there is a

link to “Create of change your user account password”. Chances are, you
already have a user account password, which is the password you use to
log into your computer. So, if you want password protection on wakeup,

all you have to do is make sure that it is enabled.

R
@vvlg + Control Panel » Hardware and Sound » Power Options » System Settings

Define power buttons and turn on password protection

Choose the power settings that you want for your computer. The changes you make to the settings on this
page apply to all of your power plans.

Power button settings

@ ‘When I press the power button:

Password protection on wakeup

'f‘:,' Change settings that are currently unavailable

@ Require a password (recommended

When y mputer wakes from sleg ect
password t lock the comput@Crea

Don't reg password

When y mputer wakes from sleep, anyone can your data b th mput t
locked.

Computer Mysteries Revealed: The Control Panel
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In the Administrative Tools section, there are only two things that are of any
use to you (unless you happen to be an administrator). The first one is the
Disk Cleanup Tool, which will help you free up space on your computer. To
access it, click on the “Free up disk space” link. This will bring up a list of files
it detected that are good candidates for deletion. You can pick and choose
which files you would like to get rid of. For a more detailed look at the Disk

Cleanup Tool, you can read this blog article.

P
g. ,=|¢1 » Control Panel » System and Security »
— =

+ [ # || Search Control Panei ol

Control Panel Home

'%,\7 Act\o n Ce nter

Personalization
Clock, Language, and Region
Ease of Access

=p Wi 1dows Update
Turn autematic updating on or

\[i Power Opt\o NS

rd when theccmputerv\.-alce: Change what the power buttons do
Ch nge h th mputer sleeps

Ata Backup a wd Restore

off | Checkfor updates View installed updates

3" Back up y mputer | Restore files from backup
ﬁ:i B\tLocker Dr| e Ewcr*,p‘mm
W Protecty mputer by encrypting data disk | Manage BitLocker

A% Administrative Tools
¥=| Frecupdiskspace | Defragment your hard drive

& View event logs ﬂ,Sthk

- Flash Player

resolve issues | Y cer A c
» System and Security y r uter's status and resolve issues | B Change User Account Ccfnn?l_ettmg
T H h ot ¢ mputer problems | Restore your computer to an earlier time
Network and Internet
Hardware and Sound Wi 1dows Firewall
Check firewall status Allow a program through Windows Firewall
Programs
User Accounts !ﬂ S’Stem .
unt fF‘ M and pro speed | Check the Windows Experience Index
Appearance and “, H € access Seeth&n me of this computer ‘?_,'De.‘\cel’ﬂanag&r

) Create and format hard disk partitions
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The other tool that might be of some use in this section is the Disk
Defragmenter, which is another way to clean up space on your computer
and improve performance. To use this, click the “Defragment your hard
drive” link, and choose the hard drive you want to defragment.

o (B 3R

@\J"ﬁ » Control Panel » System and Security »

'|"1‘|| Search Control Panel 2|

Control Panel Home

3 Action Center

.

System and Security
Troubleshoot common computer problems | Restore your computer to an earlier time

ﬂ Windows Firewall
Check firewall status | Allow a program through Windows Firewall

i =-!-‘. System

View amount of RAM and processor speed | Check the Windows Experience Index
By Allow remote access | Seethe name of this computer | B Device Manager

Network and Internet
Hardware and Sound
Programs

User Accounts

Appearance and
Personalization
Clock, Language, and Region i J Windows Update

=@l Turn automatic updating on oroff | Checkforupdates | View installed updates

\IQ Power Options

Require a password when the computer wakes | Change what the power buttons de
Change when the computer sleeps

a& Backup and Restore

Back up your computer | Restore files from backup

Ease of Access

% BitLocker Drive Encryption
N

Protect your computer by encrypting data on your disk = Manage BitLocker

% Administrative Tools

'?:!' Wiew event logs @'S{hedu\atﬂsks

Flash Player

Review your computer's status and resolve issues ‘?;‘ Change User Account Control settings

Free up disk space | Defragment your hard drive ‘?:3‘ Create and format hard disk partitions

A note of caution regarding disk defragmentation: Defragmenting your hard drive can take a VERY long time, and
use a large amount of system resources. So, unless you have a long period of time available that you don’t need to

use your computer, you should not run the Disk Defragmenter tool.
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PART 3:

Network and Internet, Hardware and Sound

@Qv@ » Control Panel »

v I 43 I | |Search Control Panel

Adjust your computer's settings

System and Security

|
\@‘ Review your computer's status

Back up your computer
Find and fix problems

=Network and Internet
M View network status and tasks
Choose homegroup and sharing gpliae

Hardware and Sound
View devices and printers
Add a device

Programs
k Q Uninstall a program
¥ Get programs

View by: Category ¥

User Accounts
@) Change account type

- Appearance and Personalization
h’ Change the theme
Change desktop background
Adjust screen resolution
= i

Clock, Language, and Region
Change keyboards or other input methods
Change display language

Ease of Access
Let Windows suggest settings
Optimize visual display
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Unless you are an Administrator, there are no settings in these
categories that you should change without first consulting your IT
professional.

@Qv’@ » Control Panel » v | 3 | l |Search Controf Pane! pe ;

Adjust your computer’s settings View by: Category ¥

iy  System and Security
\_}3 Review your computer's status

Back up your computer

User Accounts
# Change account type

, Change the theme
Change desktop background
Adjust screen resolution

Clock, Language, and Region
1 Change keyboards or other input methods
Change display language

Find and fix problems I Appearance and Personalization

ound
J .. and printers

% Programs

- AW\ Ease of Access
[ Window: i
k R l Uninstall 3 program | \—j Let Windows suggest settings

Optimize visual display
Get programs

24
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PART 4:
Programs

TN

@*Ov@ » Control Panel »

v | 5 | | |Search Control Panel

o

Adjust your computer's settings

gy  System and Security
k Review your computer's status
Back up your computer

Find and fix problems

Network and Internet

e. View network status and tasks

“&R., Choose homegroup and sharing options

, / Hardware and Sound
,__ " View devices and printers
Add a device

Programs
Uninstall a program
Get programs

©v I

View by: Category ¥

User Accounts
@ Change account type

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

Clock, Language, and Region
Change keyboards or other input methods
Change display language

Ease of Access
Let Windows suggest settings
Optimize visual display
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If you ever need to uninstall a program, this is where you would go to do it.
However, you should NEVER uninstall a program without being absolutely sure
what it is. If you uninstall a program without understanding its purpose, you
might render one or more other programs on your computer unusable, as
programs can depend on one another to work. If you want to delete programs to
free up space on your computer, it is a best practice to consult your IT
professional before doing so.

=)

@le@ » Control Panel »

r

Adjust your computer's settings

p S) stem ar 1d Secunt)
v§ iy

El;,
Flderl

I\et» orka\dhter net
- network status and tasks

®

/ Hardwale and Sour 1d

ﬂ“ View devices and printer
Add a device
L)

e homegroup and sharing options

e User Accounts
‘_) # Change account type
Appearance a'wd Personalization
.\w Change the thei
) g e deskto ;,L ckgro
ust screen rifcluncn

Clock, Lar 1guage ar wd Region

Change keyboards or other input metheds

’gdp‘lgj

@ Ease of Access
> 4

uggest settings
Ppt J d;:play
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PART 5:
User Accounts

@Ov@ » Control Panel »

. v 7&,7| ||S:‘arch Control Panel

o

Adjust your computer's settings

System and Security
Review your computer's status
Back up your computer

Find and fix problems

Network and Internet
View network status and tasks
Choose homegroup and sharing options

Hardware and Sound
View devices and printers
Add a device

Programs
Uninstall a program
Get programs

View by: Category ¥

User Accounts
’S‘ Change account type

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

Clock, Language, and Region
Change keyboards or other input methods
Change display language

Ease of Access
Let Windows suggest settings
Optimize visual display
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If you are an Administrator, this is the section of the Control Panel that
you would use to add users, delete users, and manage user settings. If
you are not an administrator, you probably don’t have access to this
section anyway, so you don’t need to worry about it.

==

@Qv‘@ » Control Panel » v | s ’ l |Search Control Panel pel |

Adjust your computer's settings View by: Category ¥

= System and Security
‘\_,9 Review your computer's status
Back up your con p uter
Find a df x problerr Appearance and Personalization

»  Change the theme

w,__ Network and Internet R b chgr
“l View network status and tasks Adiu g p g
- Choose homegroup and sharing options 3

*  View devices and printers
q il X 5 Cha display lan
Add a device i

Programs (

I,\'/
k_; 4 l Uninstall a program
&' Get programs

Ease of Access

suggest settings
Opt ald splay

; Clock, Language, and Region
/ Hardware and Sound " A bg dsg p?meth 5
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Part 6:
Appearance and Personalization

Computer Mysteries Revealed: The Control Panel

@Ov@ » Control Panel »

L - l",l l |S:'cr:i1 Control Panel pel ‘

Adjust your computer’s settings

‘% System and Security
) 4 Review your computer's status
Back up your computer
Find and fix problems

. Network and Internet
ﬁ' View network status and tasks
“&®, Choose homegroup and sharing options

, / Hardware and Sound
__ View devices and printers
Add a device

Programs
Uninstall a program
Get programs

View by: Category ¥

User Accounts
@) Change account type

Appearance and Personalizatio
Change the theme

Change desktop background
adiust screen resolution

Clock, Language, and Region
Change keyboards or other input metheds
Change display language

Ease of Access
Let Windows suggest settings
Optimize visual display
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Computer Mysteries Revealed: The Control Panel

Oh, the joys of Appearance and Personalization! If you enjoy color
coordinating, this is the section for you. Here, you can do anything from
changing your background to customizing your sound effects. If you
have the time, feel free to go into this section and go nuts!

= A -
@\/".‘ v Control Panel » Appearance and Personalization »

- | 3 | | Search Control Panel

Control Panel Home
: “

Systemn and Security
MNetwork and Internet
Hardware and Sound !
Programs I
User Accounts EJ

* Appearance and
Personalization

Clock, Language, and Region | i

Ease of Access

Personalization
Change thetheme | Change desktop background | Change window glass colers
Change sound effects | Change screen saver

Display
Make text and other items larger or smaller | Adjust screen reselution | Connect to an external display
Desktop Gadgets

Add gadgets to the desktop | Get more gadgets online | Uninstall a gadget
Restore desktop gadgets installed with Windows

Taskbar and Start Menu

Customize the Start menu | Customize icons on the taskbar | Change the picture on the Start menu

Ease of Access Center
Accommaodate low vision Use screen reader | Turn on easy access keys | Turn High Contrast on or off

Folder Options
Specify single- or double-clickto open | Show hidden files and felders

Fonts
Preview, delete, or show and hidefonts | Change Font Settings | Adjust ClearType text
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Computer Mysteries Revealed: The Control Panel

There is only one section here that you should avoid, and that is folder
options. Making changes here could have adverse effects on your
system’s stability, so it is best just to steer clear.

@\J'“" v Control Panel » Appearance and Personalization »

Control Panel Home il :
Ea

System and Security
MNetwork and Intemet
Hardware and Sound !
Programs I

User Accounts

He

* Appearance and
Personalization

Clock, Language, and Region | i

Ease of Access

——

~a

Personalization
Change the theme | Change desktop background | Change window glass colors
Change sound effects | Change screen saver

Display
Malke text and other items larger orsmaller | Adjust screen resolution | Connect to an external display
Desktop Gadgets

Add gadgets to the desktop | Get more gadgets online | Uninstall a gadget
Restere desktop gadgets installed with Windows

Taskbar and Start Menu

Customize the Start menu Customize icons on the taskbar | Change the picture on the Start menu

Ease of Access Center
Accommodate low vision Use screen reader | Turn on easy access keys | Turn High Contrast on or off

Ot
m&:le-chcktc open Show hidden files and folders

Fonts
Preview, delete, or show and hide fents | Change Font Settings | Adjust ClearType text
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Computer Mysteries Revealed: The Control Panel

PART 7:
Clock, Language and Region

@Qv@ » Control Panel »

v | 5 | | |Search Controt Panel

Adjust your computer's settings

System and Security
Review your computer's status
Back up your computer

Find and fix problems

Network and Internet
View network status and tasks
Choose homegroup and sharing options

Hardware and Sound
View devices and printers
Add a device

Programs
Uninstall a program
Get programs

View by: Category ¥

] User Accounts
@' Change account type
., Appearance and Personalization
h Change the theme

Change desktop background
Adjust screen resolution

Clock, Language, and Region™
Change keyboards or other input methods
Change display language

4 N\ Ease of Access
\\\—) Let Windows suggest settings

Optimize visual display
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Unless you are an administrator, there will never be a reason for you to
access this section of the Control Panel. If you see that you system’s time,
date, language, or region is incorrect, contact your IT professional, as it
might be a sign of a bigger problem.

=B

@Qv’@ » Control Panel » v I 5 ’ | |Search Control Panel § e ;

Adjust your computer's settings View by: Category ¥

System and Securlty
Review your computer's statu
Back up your computer

Find and fix problems

Network and Internet
View network status and tasks

Choose homegroup and sharing options

Hardware and Sound
View devices and printers
Add a device

» Programs

Uninstall a program
Get programs

Appearance and Personalization
, Change the therr
Change deskto pb ckgro
Adjust screen resolution

User Accounts
®& Change account type

g ,and Reg|on

input methods
pae
B\ Ease of Access
"“ J Let Windows suggest settings
Optimize vis /

ize visual display
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PART 8:
Ease of Access

C=ran
4B
@Uv@ » Control Panel » v | 45 | “Sscm‘ﬂ Control Panel pel |
Adjust your computer’s settings View by: Category ¥
'% System and Security % User Accounts
Review your computer's status ’ B Change sccoumttype
Back up your computer ® J unttyp
Find and fix problems . Appearance and Personalization
h' y Changethetheme
. Network and Internet ¢ Change desktep background
. M View network status and tasks ORI ——
“&®, Choose homegroup and sharing options !
Clock, Language, and Region
" Hardwgre and .Sound £ 15 Change keyboards or other input methods
»_ ) View devices and printers & Change display language
Add a device =

Ease of Access
Let Windows suggest settings

Optimize visual display

Programs
h." Uninstall a program
¥ Get programs
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If you are visually or hearing impaired, this section of the Control Panel
offers options to improve your Windows experience.

@'\J"@I v Control Panel » Ease of Access » - | 3 | | Search Control Panel

Control Pancl HE #@W, Ease of Access Center

"M Let Windows suggest settings | Optimize visual display | Replace sounds with visual cues

System and Securi =
i Yy Change how your mouse works | Change how your keyboard works

Metwork and Internet

Hardware and Sound ﬁ SPEECh Recogn.l‘.uon )
% Start speech recognition | Set up a microphone

Programs
User Accounts

Appearance and
Persenalization

Clock, Language, and Region
® Ease of Access

Computer Mysteries Revealed: The Control Panel
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Computer Mysteries Revealed: The Control Panel

One example of how the Ease of Access section can help a hearing
impaired user is by replacing sounds with flashing notifications.

For a visually impaired user, Speech Recognition can be enabled, allowing
the user to control their computer with voice commands.

R i) :
@-. )= | » Control Panel » Easeof Access »
=

- | 3 | | Search Control Panel el |

Contrel Panel Home e
y Ease of Access Center

[
k 4 Wi s g ot settings
System and Security ' |t Windows _ugge_t_ettln.g_

Optimize visual display | Replace sounc

s with visual cue

Change how your mouse works Change how your keyboard works
Metwork and Internet

Speech Recognition

Hardware and Sound \L%’r X

% Start speech recognition Set up a microphone
Program
User Accoun t:

Clock, Language, and Region
* Ease of Access
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As you can see, the Control Panel has many different layers and
functions. It is the place on your computer to go to fix problems, get
information, and customize your machine.

Have fun exploring all the wonders the Control Panel offers, but use
caution. If you change something that was not supposed to be changed
you could end up causing severe permanent damage to your machine.
If you are interested in learning more about what you can do with the
Control Panel, feel free to reach out to us. We are always happy to
answer any questions.

When in doubt, call before you click!

703.264.7776
www.networkdepot.com
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